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Tloso:xeHHe

00 apxmuBe JEeTCKOIo cajaa

1. O0mMe moJIoKEHUS

1. Tlonoxerue 06 apxuse MALJOY III'O «Lenmp paseumus pebenxa - Jemcxuii cad Ne 70 «Paoyzay
pa3paboTaHo B COOTBETCTBUA C IPHMEPHBIM IMOIOKCHAEM 06 apxuBe OpraHHM3al¥Hd, yTBEPKICHHBIM
npuxasom Pocapxusa ot 11.04.2018 Ne 42.

2. Apxus MALOY III"O «Lenmp paseumus pebenxa - Jemcxuii cao Ne 70 «Padyeay BBICTYIIACT UCTOUHM-
KOM KOMIUICKTOBAHHS TOCY IaPCTBEHHBIX, MyHHUIMITATLHBIX apXHBOB (aTee — ApXUB JIETCKOIO casa).

3. ApXHB JETCKOTO Cajia CO3JAeTCs Ha IpaBaX CTPYKTYPHOTO IONPasHEIICHIL, OCYINECTRIISIOIIETO Xpa-
HeHue, KOMIUIEKTOBAHUE, YUET W MCIOIb30BaHKE [OKYMEHTOB ApxusHoro dorma Poccutickoi Denepa-
[IAH, TOKYMEHTOB BpeMeHHBIX (cBbime 10 JIeT) CPOKOB XPAaHEHHs, B TOM YHCIIE II0 JIMIHOMY COCTaBy, 00-
pPa3sOBABIIMXCS B NEATENBHOCTH OPraHK3alliHy, & TAIOKE IOArOTOBKY HOKYMCHTOB K nepenade Ha MOCTOSIH-
HOE XpaHeHHe B rOCYIapCTBEHHBIA (MYHHIUTIATBHEIA) apXyUB, HCTOYHHKOM KOMIUIEKTOBAHMA KOTOPOTO
BBLICTYIIAET NETCKUH cal.

4. ApXuB OETCKOTO cajia B CBOEH AeATEILHOCTH PYKOBOACTBYETCA denepanpHbIM 3aK0HOM 0T 22.10.2004
No 125-@3 «O6 apxusHOM zene B Poccuiickolt Deneparuny, 3aK0HaME, HOPMATHBHEIMH TIPaBOBBIMH aK-
tamu Poccutickoii ®enepanuu, cyosextoB Poccuiickoit @enepani B chepe apXHUBHOTO jena ¥ JENo-
[IPOH3BOJICTRA, NPABUIAMH OPTaHM3ALMMA XPAHEHNS, KOMILICKTOBAHHA, yHieTd H UCIIOJIB30BAHUSA JIOKY-
MeHTOB ApxuBHOTO donna Poccuiicko#t @enepaiuu ¥ APyrux apXUBHBIX JTOKYMCHTOB B rOCy/IapCTBEH-

HBIX OpraHax, opraHax MECTHOT'O CaMOYIIpaBJICHUS H opraHu3anusix.

I1. CocTaB J0KyMeHTOB ApXHBa AeTCKOIo caaa

5. ApXHB IETCKOTO Cajia XpaHuT:

a) JOKyMEHTHI TIOCTOSIHHOTO H BpeMeHHbIX (cBbie 10 JIeT) CPOKOB XPaHEHHs, B TOM YUCIIE TOKYMEHTBI
[0 JUYHOMY COCTaBy, 0Opa3oBaBIlKecs B NEATENBPHOCTH MAOY IITO «Ilenmp paszeumus pebenka —
Iemckuii cao Ne 70 «Padyaay;,

6) IOKYMEHTBI OCTOSHHOIO XPaHEHUs M JOKYMEHTBI 110 JHIHOMY COCTaBy ¢onya (0B) OpraHu3aryi-
IPEIECTBEHHUKOB (IIPH MX HATMYHK);



B) apXUBHbBIC HOHIBI TMIHOTO MPOHCXOKTICHEH (IIpU MX HATHYUN);
r) GOHJ MOJNBE30BAHUA (apxuBa) (IpX HATAIHH);

JI) CHp&BO‘IHO—HOHCKOBBIe CpeacTBa K JOKyMCHTaM H YYETHBIC JOKYMEHTBI Apana IIETCKOI'0 caaa.

II1. 3amaun ApXxuBa JeTCKOro caaa

6. K 3amagam ApxuBa JIETCKOTO cajia OTHOCATCA:

6.1. Opranusanus XpaHeHHs TOKYMEHTOB, COCTaB KOTOPBIX IIPEIyCMOTPEH IIYHKTOM 5 macrosimero Ilo-
JIOXKEHUS.

6.2. KommuexkroBanue ApxuBa IETCKOTO cajla NOKyMEHTaMH, 06pa3oBaBIINMHUCS B ACATENBHOCTH MA-
OV IIT'O «L]enmp passumus pebenka — [lemcxuti cad Ne 70 «Paodyaa»

6.3. VueT JOKyMEHTOB, HAXOSIIHUXCA Ha XPAaHCHHUH B ApxuBe JETCKOTo caja.

6.4. Vlcionp30Bamie JOKyMEHTOB, HaXOISIIUXCs Ha XPaHCHUN B ApxwuBe IETCKOr0 cajia.

6.5. TlonroTOBKa W CBOEBpEMEHHAs Iepesiada NOKYMEHTOB ApxmBHoro donmga Poccuiickoit denepanun
HA OCTOSHHOE XPAHEHHE B TOCYJAPCTBCHHEIH (MyHHIIUTIATbHBIA) apXHUB.

6.6. MeTommdeckoe pyKOBOJICTBO K KOHTPONb (POPMUPOBAHHUS 1 odopMIIeHHS €N B CTPYKTYPHBIX TIOA-

pa3ncieHuaX opraHu3alyy 1 CBoeBpCMeHHOf/’I nepenaqeﬁ HUX B ApXI/IB IETCKOro caaa.

IV. ®ynkuun ApxXuBa IeTCKOTo caja

7. ApXHB IETCKOTO cajia OCYLIECTBIAET CISIYIOMHE (GYHKLIUH:

7.1. OpranusyeT IpUEM TOKYMEHTOB MOCTOSHHOIO H BpeMeHHBIX (cBBIIIE 10 J1eT) CPOKOB XPAHCHUA, B
TOM YHCJIE IO JMYHOMY COCTaBy, 00pasoBaBIIMXCA B ACATCIHEHOCTH MALOY IIT'O «L{enmp passumus
pebenxa - Jemexuii cao Ne 70 «Padyaa», B COOTBETCTBUH C YTBEPIKICHHBIM rpaduKOM.

7.2. Bezet y4eT IOKyMEHTOB ¥ (OH/IOB, HAXOIAMMXCS HA XPAHCHHH B ApxuBe JIETCKOTO caza.

7.3. TIpencTaBisieT B rOCYNapCTBEHHBIM (MyHUIUTIATBHBINA) apXUB yIETHBIC CBEICHHA 00 obBeme U Cco-
cTaBe XpaHAMMXCS B ApXHBE AETCKOTO cana OKyMEHTOB Apxusroro ponza Poccutickor Desiepariit 1
IPYTUX apXVWBHBIX JOKYMEHTOB B COOTBETCTBHM C HOPAIKOM rOCYZAPCTBEHHOTO ydeTa NOKYMEHTOB Ap-
xuBHOTO (orna Poccuiickoit Denepaliy.

7.4. CucTeMAaTH3UpyeT U pa3MelaeT JOKYMEHTSI, IIOCTYNAOMINE Ha XPAHCHHIE B ApXuB IIETCKOTO Caza,
0Gpa30BaBIIEeECs B XOJIE OCYIIECTBICHHS IEATENLHOCTH IETCKOTO Ca/a.

7.5. OcymecTBIseT MOArOTOBKY U IIPENCTaBIIICT:

a) Ha PAcCMOTPEHME U COTJIACOBAHME SKCIIEPTHOH KOMECCHH JIETCKOTO Cajia ONHKCH [ MOCTOAHHOTO
XpaHeHHs1, BpeMeHHBIX (CBBIIE 10 JIeT) CPOKOB XPaHCHH, B TOM GUCIE TO JUYHOMY COCTaBy, a TaKXe
AKTBL O BHIIETEHAA K YHIYTOKEHUEO APXUBHEIX TOKYMEHTOB, HE TIO/UIENAIMX XPAHCHHIO, aKThl 00 yTpa-
Te JOKYMEHTOB, aKThl O HEMCIPABUMBIX IIOBPEKICHUIX aPXUBHBIX IOKYMEHTOB,

6) Ha yTBEpIKIEHHE SKCIIEPTHO-NPOBEPOUHOM KOMHUCCHH deneparbHOro0 TOCYIapCTBEHHOTO apXHBa UK
YIIOJTHOMOYEHHOTO OpraHa UCIOJIHUTEIBHOH BIaCTH cy6pexTa Poccmiickoit deneparuu B chepe apxus-

roro nena (naee — DITK apXxUBHOTO YUPENAEHHUS) OTMCH JET IOCTOSHHOTO XPAHCHI,



B) Ha cornacoanue DIIK apxuBHOTO VUpeKIEHHS UM TOCYIapCTBEHHOTO apxuBa CyObeKTa Poccutickoi
denepanun (MyHUITUIATHEHOTO apX@Ba) B Clydae HafeleHus ero COOTBETCTBYIOIIUAMH ITOTHOMOYUSIMA
OIIMCH JIEJI ITO TUYHOMY COCTaBY;

r) Ha cormacosanue JIIK apXuBHOTO yUpesKIeHds. MM TOCYapPCTBEHHOTO apXuBa cybnexta Poccutickoi
deneparyi (MyHHITHIIAIEHOTO apxWBa) B Cllydyae HaJICTeHHs Cero COOTBETCTBYIOIUAME MOTHOMOTUAMHU
aKTBI 06 yTpaTe JOKYMEHTOB, aKThl O HEHCIIPABAMBIX TIOBPEIKICHUAX apXUBHBIX JIOKYMCHTOB;

1) Ha YTBEp)KICHHE 3aBEyIOMEMY IETCKHM CalloM OTIMCH J€JT TIOCTOSHHOTO XPaHEeHWs, OIMCH BPEMCH-
HeIx (cBbime 10 JeT) CPOKOB XPAHEHHS, B TOM HHCIC OI¥ICH [eJI TIO JIHYHOMY COCTaBy, aKThI O BBIICIIC-
HHM K YHHYTOXKCHHIO aPXUBHBIX JTOKYMCHTOB, HE [TOJUTEKAITIHX XPAHEHHIO, aKThl 00 yTpaTe NOKyMEHTOB,
AKTHI O HEHCIIPABUMBIX ITOBPEKIEHHUSIX APXUBHEIX JOKYMCHTOB, yTBEPXKIECHHBIC (cormacosarnsie) DK
WIKA TOCYIapCTBEHHBIM apXHBOM cy6nexta Poccuiickoit Penepanin (MyHHLUIIAJTEHBIM apX@BOM) B CIIy-
yae HaeJIeHHs er0 COOTBETCTBYIOIUMH MOTHOMOTHAMH.

7.6. OpranusyeTr Iepenady JOKyMCHTOB ApxusHoro ¢omma Poccuiickoit demepanyy Ha MOCTOSHHOE
XpaHEeHHE B TOCyIapCTBEHHBIA (MyHUIUIIATBHBIN) apPXHB.

7.7. OpranusyeT W MPOBOJHUT KCIEPTU3Y ICHHOCTH JOKYMEHTOB BPEMEHHBIX (CBBILIE 10 meT) cpoxoB
XpaHeHWsl, HaXOMAIMMXCSl HAa XPAaHCHHH B ApxuBe JETCKOTO caja, B LeJLIX oTbOpa JOKyMEHTOB JUIA
BKIIOYEHHS B cocTaB ApxupHoro (Gonma PoccuiickoH deepalyy, a TAKXke BbIIBICHHS JOKYMCHTOB, HE
[OUIeKAITUX JATbHEHIIEMY XPAHEHHUIO.

7.8. TIDOBOIUT MEPONIPUATHS 110 00ECTIEUCHUIO COXPAHHOCTH JOKYMEHTOB, HAXO/ISIIUXCs HA XpaHCHHH B
ApxuBe IETCKOro caja.

7.9. OpranusyeT HHGOPMUPOBAHHE PYKOBOACTBA 1 pabOTHMKOB OPraHM3allHy O COCTABE M COMACPIAHNH
JIOKyMEHTOB ApXHBa IETCKOTO casa.

7.10. UrbOpMHpYET MOIE30BATENE] 10 BOIPOCAM MECTOHAXOMACHHIA ApXVMBHBIX -JOKYMEHTOB.

7.11. OpranusyeT BbIa4y JOKYMEHTOB M ACIT L paboThl B YMTATHHOM (IpOCMOTPOBOM) 3aJIe HIIM BO
BpPEMEHHOE II0JIb30BaHHUE.

7.12. VicmonmHsieT 3aIpock! MOJIb30BaTeNeH, BEIIACT ApXUBHBIC KOTIMH IOKYMEHTOB, apXUBHBIEC BBITHCKH 1
apXUBHBIE CIIPABKH.

7.13. Bener yueT HCIONb30BaHUA NOKYMCHTOB ApxuBa IETCKOTO caja.

7.14. Co3naet (OHI MOIB30BaHMS APXHBa IETCKOTO Calia ¥ OpraHu3yeT ero MCIO0JIb30BaHHUE.

7.15. OcymmecTBIseT BeIEHHE CIPAaBOYHO-TIOMCKOBBIX CPE/ICTE K IOKyMeHTaM ApXuBa AETCKOro cana.

7.16. YuactByeT B pa3paboTKe TOKYMEHTOB NETCKOTO cajia Io BOIpOCcaM ApPXMBHOTO JIENa U JeIOIPOH3-
BOJICTBA.

7.17. Oxa3pIBaeT METOIUYECKYIO ITIOMOIIE:
a) ciyx6e IeIOIpPOU3BONCTBA [NETCKOTO cajia B COCTABICHMH HOMEHKIIATYphl ael, GOpMHUPOBAaHMA H
oopMIEHHH I,

6) CTPYKTYpPHBIM IOAPA3ICICHUAM H pabOTHUKAM IETCKOTO Cajia B [IOArOTOBKE NOKYMEHTOB K IIEPENatc
B ApXUB JETCKOI0 cana.



V. IIpaBa ApxuBa qeTCKOro caja

8. ApX#B IETCKOTO cajia UMEET MPaBo:

a) TPeNCTABILITH 3aBEYIOIIEMY JIETCKUM CaloM TIPEIVIOKEHHUS TI0 COBEPIICHCTBOBAHUIO OpraHu3aluu
XpaHEHHsl, KOMIIIEKTOBAHUS, yIeTa ¥ UCTIOIE30BaAHIS ApXMBHBIX JIOKYMEHTOB B APXHBE NIETCKOr0 Cala,
6) 3ampamMBaTh B CTPYKTYPHBIX IOJPA3ACICHUAX JETCKOTO cama cBeleHus, HeoOXomUMBIe i PabOTHI
ApxuBa IETCKOTO Caza,

B) JaBaTh PEKOMEHIAIUU CTPYKTYPHBIM OIpa3IelieH s IM OpraHu3alliy 1o BOIpPOCaMm, OTHOCSIIAMCS K
KOMITETEHIIMK ApPXUBa JIETCKOTO Cala;

r) HHOPMUPOBATH CTPYKTYPHBIC HONPA3ACICHUA JIETCKOTO caza 0 HeoOXOIMMOCTH TIepeiaut TOKyMEH-
TOB B APXHB JIETCKOTO Cajla B COOTBETCTBHHY C yTBEPIICHHBIM rpaduKoM;

1) IPUHUMATH YJacTUe B 3aCeaHusIX [{eHTpanbHON SKCIEPTHO-TPOBEPOIHOH KOMHUCCHH TIPH denepaib-

HOM apXHUBHOM areHTCTBE, DITK apXMBHOTO yUPEKICHHS.



